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I. OBIIIUE MOJIOKEHUS

l.1. Hacrosmee mnonoxenue PaspaboTaHo Ha OCHOBAHHM W B COOTBETCTBHU ¢
npukasamu Muno6puayku Pocenn, Yerasom ®IBEOYBO «Poccuiickoro rocypapersennoro
YHUBEPCHTETA nipaBocyaus», [lomoxenus o Kpeivckom bumuane ®PI'BOYBO «Poccuiickuii
FOCY/IapCTBEHHBIH  YHUBEPCHTET —MPABOCY IS yTBepIKACHHOTO Pexropom Poccuiickoro
TOCY/IapCTBCHHOTO YHUBEPCUTETAa  MPABOCYAMS OT 14.10.2016r., onpenensier paBOBLIE
OCHOBBI ACATEIEHOCTH Y4€OHOTr0 OT/EA.

1.2, OdunmansHoe HauMeHOBaHHE oTaena: Y4eOHBINA oTmen Kpeimckoro ¢uinmana
DefiepalbHOr0 roCyAapCTBEHHOTO GIOIKETHOrO 00pa3oBaTe/IbHOTO YUPEIKICHHS BHICIIErO
obpasoBanus «Poccuiickuii FOCYAapCTBEHHbIN YHUBEPCUTET PABOCY AU (T. Cumdeponons).

1.3. Otnen sBasiercs crpykTypHBIM nojpasaencHueM uiuaa.

1.4. Otnmen neiictByer B cooTBeTCTBHM © 3aKoHoaarenscTBOM Poccuiickoit ®enepargin,
HOPMATHBHBIMU TIPABOBBIMH AaKTAMH OPIaHOB YNPaBICHHS obpasosanus, Ycrasom PI'VII,
JIOKAJIPHBIMM [IPABOBBIMM aKTaMU Y HUBEPCHUTETA, NPHKA3aMH 1 PacropsuKEHUAMU UPEKTOpa
Kp® ®I'5OYBO «PT'YII» U HACTOSIIMM HONOKEHUEM.

1.5. OcHoBuble Hanpasnenns paGotsi y4eOHOr0 oT/ena ONMpeNeNsroTes HACTOSIIMM
MOJI0XKEHUEM, MIAHOM PabOTHI YUeOHOrO OTAENA U IIAHOM PaboTHI ¢bununana Ha rop.

1.6. TloctosiHHOE pyKOBOACTBO YueGHBIM OTICJIOM OCYIUECTBISET HAaYalbHUK,
HA3HA9aeMBbIH Ha JOJDKHOCTH MPUKA30M JMPEKTOpa (umuana ¥ Ha OCHOBaHWH 3aKIFOYEHHOTO
TPYAOBOTO [OrOBOpa [0 COIVIACOBAHUIO C 3aMECTUTENIEM JUpeKTopa mo y4ebHOH u
BOCIIUTATE/ILHON pabore.

1.7. HavanbHuk y4eGHOTO OTHENA YIPABJAET ACATCIBLHOCTBIO OT/E]a B COOTBETCTBHU

C YTBEPIKACHHON MODKHOCTHOM HHCTPYKIIUEH.



1.8. CrpykTypa yueGHOIO OT/eNa ONPEE/IAETCA TATHBIM PACIHCAHUEM.

1.9. YVueGHBIH OTIE] OTUATHIBAETCS O CBOEH paboTe nepel IMPEKTOpoM Guinana v ero
3aMecTUTelIeM 0 ydeOHOM 1 BOCIIMTATEIbHOH paboTe.

II. OCHOBHBIE 3AJTIAYHA

2.1. Oprauuzauust MOArOTOBKH (UiIHaNa K JINLICH3NPOBAHMIO 1 AKKPEAUTALIHH.

2.2. IlnanupoBaHuWe, opraHu3alys ¥ KOHTPOIb yueGHOro Tporecca B (uinane B
cooTBercTBUM ¢ (DelepanbHBIM TOCYAAPCTBEHHBIME 00pa30BaTENbHBIMU  CTAHIAPTAMH,
yueOHBIME U PabOYNMU TTaHaMK, TpauKamMu y4eGHOro npoiiecca.

2.3. Koopmunauus paGotsl Kabenp H ApYrux nojpasaenenuit  Quiuana 1o
obecreueHuto yueOHoro npoiecca.

2.4. CoBepIIEHCTBOBAaHHE KauecTBa y4eOHOro npouecca:

- BHEJPEHHE COBPEMEHHBIX CHCTEM YIpABICHMA W OLCHKM KauecTsa MOJIrOTOBKH
CHEIMAIUCTOB,;

- 06001IeHHE ¥ paclpOCTPAHEHHUE MONOKHUTEIBHOTO OIBITA pabotel Kadenap, GakyrbTeTOB
dunana no opraHu3aLuy y4eOHoro npomuecca u caMOCTOATENIBHOW pabOTHI CTYACHTOB;

- KOOpIMHAIMA AEATENBHOCTH Kadeap no pa3paboTke yueOHO-METOIMYECKHX MAaTEepHalIOB,
HAITPABJICHHBIX HA COBEPLICHCTBOBAHUE U MOBBILICHUE KaUCCTBA yueOHOro mpolecea.

2.5. KoHTpOJIb NPOBE/IEHHs BCeX BUIOB MPAKTHK.

2.6. IloaroroBKa COBMECTHO C J€KaHaTaMM OTYCTHBIX JaHHBIX ¢unmana no yueOHBIM
BOTIPOCAM.

2.7. KouTponp NIaHUpPOBaHHSA M BBITIOJIHEHUA yueOHOW Harpy3ku — Kadeapamu
dbuimana.

2.8. TIOATOTOBKAa MATEpPHAIOB MO y4eOHBIM BONPOCAM /Ul paCCMOTPEHUS Ha Yy4ebHo-
METO/IMYECKOM COBETE (pynana.

2.9. Koutponb yueOHOH IEATEIBHOCTH daxynbreToB ((axysnprera MOArOTOBKH
CIEIMATNCTOB Ui CyleOHON  CHUCTEMBI (ropuaMyeckuii  pakynbTer), bakybTETa
HempepbIBHOrO 00pa3oBaHMs MO TIOArOTOBKE  CHEHHMATHCTOR uis  CcyneOHOW CHUCTEMBI,
dakysnpTeTa TNEPENOATOTOBKY, —MOBBIICHNS kBamHUKAlMU Cy[ed, rocylapCTBeHHBIX

IpaXKIAHCKUX CIIY)KAIUX CYN0B 1 ynpasnexuii CyneGHOro JierapTaMeHTa).

1. ®YHKIOUH
3.1. VYuactue B pa3paboTke M COrJ1acOBaHMH y4eOHBIX IUIAHOB IO BCCM dhopmam

oOyueHust ¥ 00pa3oBaTENIbHBIM IIPOTPAMMAM.



3.2. Opranusauus cObopa u oOpaborku or4eToB mno ¢opmaM (eaepalbHOro
CTaTUCTHUYECKOro HaGMIoAeHuUs, 3anpocam MuHnucrepcTBa 006pa3oBaHus U Hayku Poccuiickoin
denepauuu.

3.3. Kourpons 3a BeleHHEM JeKaHaTaMM JIMYHBIX J€/, Y4YeOHBIX KapTOueK
CTY/JIEHTOB.

3.4. KoHTpoJsb 3a ABMKEHHEM KOHTUHI€HTA CTYIEHTOB.

3.5. KOHTpOmIb COCTaBIEHHs U COTJIacoBaHHe pabounx yueOHBIX IUIAHOB ¥ PaQUKOB
y4eOHOro nporecca.

3.6. IlpoBepka pacyeTa 4acoB M CIIPaBOK pacnpeneicHus yueOHON Harpy3ku MEKIy
npernoaaBareIsiMu Kapenap.

3.7. CocrapieHue, KOHTPOJb M COIJIACOBAHHE PACIUCaHUA YUYECOHBIX 3aHATUH H
3aYETHO-3K3aMEHAIIMOHHBIX CECCHil CTYJEHTOB, 00y4aroLMXCs MO MporpaMmMmaM BBICHIETO M
cpeaHero npodeccoHalbHOrO 00pa3oBaHMsA, Ciylateiedl Qaxynprera MEpenoaroToBKH,
MOBLILIEHHS KBATU(QHUKAIMU CyleH, rocydapCTBEHHBIX IPKAAHCKUX CIIyXKalUuX CYAOB H
yrpasieHuii yrnpasiaeHuo Cyne0Horo aenapraMeHTa. |

3.8. COop uHpoOpManMu U MOATOTOBKA JOKyMEHTAlUMH K JHMLEH3MPOBAHUIO H
AKKpEAUTALUH.

3.9. TIloaroroBka TpEAIOKEHMH 1O ONTHMM3ALMH IITaToOB  MPO(eccopecKo-
IperoaBaTeabCKoro cocraBa Kabep.

3.10. KoHTponp 3a pachpejelieHHeM M HCIOIb30BaHUEM [0YacoBOro ¢ouja 1o
kadenpam.

3.11. CocraBieHue CBOAHOTO IUIaHA M oT4era 1o y4yeOHoM pabore Quimana 3a
yueOHBIN rof.

3.12. CocraBjeHuE [IaHOB U 0TYETOB 0 pabore YueOHO-METOAMICCKOr0 COBETA.

3.13. KoHTpons yueOHOro npouecca:

- xonTpons coorBercTBus peamusyembix OINOIT mueH3MOHHBIM TpeGoBaHUAM U

AKKpEAUTALlMOHHEIM;

- KOHTPOJb COOTBETCTBHS ~OpraHM3alMd  y4eOHOro  mporecca  JIOKaJbHBIM.

HOPMATKMBHBIM MIPABOBHIM aKTaM Y HUBEPCHUTETA;

- KOHTpOJIb BeleHus (axyJbTeTaMH MHIMBUAYaIBHOTO yYeTa pe3yspTaToB OCBOCHHA

obyuarommmucs OOII;

- KOHTPOJIb 33 HAIMYKEM M COCTOSAHUEM pabo4MX y4eOHBIX MPOTrpamMM H3yqacMbIX

KypCOB;



- KOHTPOJIb 32 METOAMYECKUM oOecreyeHneM yueOHOro Mmporecca;

- NOATOTOBKAa TMpeJACTaBlieHUss Ha mpexaceparens u wieHoB ['AK (B YueGno-
METOJIMYECKOE YIIPaBIEHHUE);

- COCTaBJIEHHE MPOEKTAa pachucaHus MTOroBod [ocymapcTBeHHON aTrecTanuu M
MPEe/ICTABICHUE €T0 B YueOHO-METOIMUECKOE YIIPaBJIeHHE;

- KOHTPOJIb 32 [IOArOTOBKO#M JIeKaHATAMM IIPECTAaBICHUN O AOIYCKE BBIMTYCKHUKOB
K HUTOrOBOM TIOCYJapCTBEHHOM aTTeCTallMd W OTYMCICHHH BBHIIYCKHUKOB (B Y4eOHO-
METOIMYECKOE yIIPaBICHUE);

- MPOBEICHUE NIPOBEPOK BEACHNS JOKYMEHTALMU Kadeapamu, hakyTbTeTaMH;

- pa3paboTKa JOJKHOCTHBIX HHCTPYKIHif paGOTHHKOB yueBHOr0 OT/IeNa;

- BE/ICHME XypHaJla yyeTa KOHTHHIE€HTa CTyICHTOB 10 BceM (hopmam oOyueHus;

- yyaCcTH€ COBMECTHO C JIEKaHaTOM B IIOATOTOBKE  [pUKa3a O COCTaBe
CTUINEHANANBHON KOMUCCHH;

- CBEPKY MOArOTaBIMBAEMBIX [(€KaHATAMM CIIPaBKU MO KOHTHHTEHTY CTYJCHTOB,
00y4arommxces Mo MporpaMMaM BBICHIETO W CPEIHETO MPO(PECCHOHAIBLHOIO 00pasoBaHus s
Y4ebHo-MeToIMueCcKoro ynpasieHus: Y Husepcutera (4 pasa B ron);

- KOHTPOJIb 32 0OPMIIEHHEM U BEICHHEM KHUT MpoTokoyoB DK, a Takike KHUT
MPOTOKOJIOB 3aCe/IaHusl aneJUIILIHOHHBIX KOMHCCHIA,

- COCTaBJICHHE U BEJEHHE HOMEHKIIATYPHI e Y4eOHOro oT/iea.

3.14. Meroauyeckoe pyKOBOJACTBO M KOHTPOJIb 32 OpraHusaiueil yaeGHOro mpoiecca
Ha (aKy/bTeTe MOBBILICHNUS KBAIM(UKALIMK U TEPETIOATOTOBKU Cy/Ieil, pabOTHUKOB aniapaToB
CYZOB.

IV. ITPABA U OBSI3BAHHOCTHU

PaGotHuku yueGHOro oraena UMEIOT I1PaBo:

4.1. BpiHOCHTP Ha paccMOTpeHue Y4eOHO-METOJUYECKOr0 COBETa BOMPOCHI
COBEPIICHCTBOBaHMs 00pa3oBaTeNLHOrO Mpollecca.

4.3. KoHTponupoBaTh UCIOJIb30BaHKE ayAUTOPHOTrO hoHaa Gpunnaa.

4.4. 3anpammBaTe OT Kadenp HMHAOPMALMIO O XOAE peaJM3aluu MU pesylbTarax
00pa3oBaTeIbHOrO MPOLECCa.

4.5. VYuyactBoBarh B pabore Kadeap 1no BOmpocam OpraHM3alMd W IPOBEIACHUS

yueOHO-METOAUYECKOM pabOThI.



4.6. Opranu3oBaTh CBOEBPEMEHHOE HCIIONTHEHHE NPUKA30B JUpeKkTopa Qummana u
pacropsiKeHuii ero 3aMecTHTeNIs 110 yueGHOH U BoCIUTaTe/IbHON padoTe B YacTH, Kacaroencs
yueOHOro Iporiecca.

4.7. OcCyuIeCTBIATH MO HAIPABICHMIO JESATETLHOCTH KOHTPO/IbL 32 paboTol yueOHbIX
nojpasielieHui punuania.

V. OTBETCTBEHHOCTb

5.1. 3a opraHusauuio yueGHO-METOAUYECKOH paboThl B puirhae.

5.2. 3a KauecTBO M JOCTOBEPHOCTh MH(OPMALMU IO aHaIM3y ydeOHOro mpouecca
npenocTasisemMoii pykosoacTBy Gummana u PI'VIL

5.3. 3a BBINOJHEHHE NOKHOCTHBIX MHCTPYKLIMI COTPYIHUKaMH yueOHOro OTaena.

5.4. 3aXxpaHeHHE U y4eT JOKYMEHTOB CTPOrod OTYETHOCTH.

VI. BBAUMOOTHOIUEHUS C APYTUMU CTPYKTYPHBIMHU
NOAPA3AEJEHUAMHAU

6.1 YueOHBIi OT/JEN OCYIIECTBIAET KOHTPONb ydeOGHOro Ipolecca B ¢uimale,
B3aUMOJIEICTBYS C OCTAJBHBIMU CTPYKTYPHBIMH ITO/IPa3/ICICHUAMH B IpeJenax CBOMX
(GYHKIHOHAIBHBIX 0053aHHOCTEH.

6.2. YueOupii ormen obecreunBaeT (akyJbTeThl U KadeAphl HMHCTPYKTUBHO-
METOIMYECKOl IOKYMEHTalueil U1 opraiu3aiu y4eOHoro mporecca.

6.3. Kadeaps n dakysisTeTsl Guinaia I0MKHBL NPEJCTABIATE B yUeOHBIH OTACH BCIO
HEOOXOAMMYIO JTOKYMEHTALHIO 110 y4eOHOMY TMPOLECCY B YCTAHOBJICHHbIE CPOKH.

6.4. VueOHBI OTJe] B3aMMOJACHCTBYeT C OTHENOM KaapoB M Kadexpamu IO

BBIMTOJTHEHUIO (POPMHPOBAHMS MITATa IPOHECCOPCKO-TIPEI0AaBaTeIbCKOro CoCTana.

HawanbHuk yueGHOro oTena C.A. PribakoBa



COI'JIACOBAHO:
3amecTuTeNb AUPEKTOPA j
no yueGHOI 1 BOCTIMTATENBHON paboTe (\ygf/ 7210 %Mé_/

HauanbpHUK OT/€a KaJpoB




